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The City or Detroil Law Department's checklist for development of COVID-19 
Return to Work Protocol is attached. In addition to the checklist. this memorandum reviews 
some additional considerations. Referring to the attached map and photographs will assist 
the explanation. 

Phvsicnl Lavout 

Most Law Department employees who work at the CA YMC spend most of their time 
in separate interior offices. Sec attached images or "Offices." Workers in these spaces should 
be more than six rcet from others and relatively safe to work for extended hours. up to eight 
hours a day. 

Cubicles. Those who are not assigned workstations inside interior oflices usually work in 
workstations and cubicles. In order to maintain appropriate physical spacing, only two out of the four 
workstations in each cubicle will be utilized. The two employees working in each cubicle will be 
positioned in a diagonal or "criss-crossed" fashion to maximize their physical distance from each 
other. Sec attached images of "Cubicles". 

Conference Rooms. Conference rooms will be occupied by no more than four individuals at the 
same time. The department's largest conference room (Conf. Rm. A) will be the only room used for 
a gathering as large as four. The second largest may hold two persons in a meeting. The other 
conference rooms will be used only to house a single individual as a temporary workspace. 

Break rooms. Seating is structured with no more than one seat per table. Persons preparing food will 
be limited to doing so one at a time, and no congregate dining will be allowed. 








