How to Register for the City of Detroit Procurement Portal Bonfire Portal

1. Goto Detroit.bonfirehub.com and Select ‘Register’.
Note: You can also contact Bonfire Technical support and search for vendor
support articles on this page.
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2. Enterinthe Organization Name, your First Name, Last Name and Email . Select

‘Create account’.

Register

2+ Register as a Vendor
Organization Name
Vendor 1 Test

First Name

Vendor 1

Email

3. You’ll receive a ‘Success!” message.
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For Bonfire support please click here and a Bonfire representative will contact you shortly.


https://detroit.bonfirehub.com/portal/support
https://detroit.bonfirehub.com/portal/support

CITY OF
DETROIT

Success!

You'll receive an email with further instructions

Have a question or need help using Euna Procurement? Email us at
support.bonfire@eunasolutions.com

« Backfo Login Contact tech support »

4. Checkyour email for a message from gobonfire.com. The subject will be ‘Almost
done: Complete your registration. Open the message and select ‘Complete your
registration’.

- ?ﬁpplier Network

Euna Procurement Account Created

5. Enter and confirm your password. Select ‘Continue’.

Complete Account Setup

Vendoritest@aol.com

First Name * Last Name *
Vendor 1 Test
Password *

Confirm Password *

-
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6. Select Create my company.

¥ Supplier Network Support

Your registration is not complete! You must create or join a company.

[ ] 'S'i:.lpplier Network

Join or create your company account
Check I your company aifeady eXISt in our NEMWOIK. YoU €21 Join an eXISINg COMpny of Creale 2 new one I needed

Search for your company

Leam more about joining a company

Didn't find your company? Use the button below to create it

7. Enteryour business information and select ‘Save and Next’.
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Business Information

Business Information

ou can always change your answers later.

Business Name *

‘endar 1 Test

Business Description *

| am a non-profit organization providing education resources

Business Email *
‘wendortesti@aol.com
Phone Number *
312-555-1212
How many employees at your company? *
Fewer than 11
What is your role? *
Consultant
Contact First Mame *
“Wendor 1

Address Line 1%

Plans Build Plan

This will help agencies find you and learn more about your business.

Contact Last Name *

Test

Address Line 2

Checkout

2 Woodward Avenus
Country * State / Province *
s - Michigan
City * Postal | Zip Code *
Dietroit 48228
8. Select ‘Free’ and then ‘Save and Next’.
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Save and Next

For Bonfire support please click here and a Bonfire representative will contact you shortly.



https://detroit.bonfirehub.com/portal/support

The City of Detroit does not require the Pro plan and does not provide any advice on
which plan is best for your organization. There is no charge to search for and

respond to the City’s bids.

B Supplier Network

Business Information

Plans Build Plan  Checkout

—O-0 -0

Find and bid on open govemment opportunities.

@ Find government opportunities
© Get invited to bid by agencies
@ Be found by prospective customers

@ Collaborate with fellow employees

Pro
From $50 USD/year

Get matched with the right bid opportunity at the right
time.

Everything in Free, plus...
@ Personalized bid recommendations
@ Easily search open opportunities

@ $8B more opportunities per year

@

Go Back

Suppart Log Out

9. Sales Territory will default to the Country and State in your address
the ‘State/Province’. Your selection will appear on the right under ‘Your Summary’.

Then select ‘Save and Next’.

. Select ‘Add’ for

B Supplier Network

Sales Territory

Select and add the regions/s nties you pravide Services in. Your selections

m us and will elp agencies find your busines;

the recommendations you re

system

Country

Select a country you service. Iy

State/Province
Select a state
cart

province you service. If you

Michigan

Go Back

Business Information  Plans  Service Region

-90- O

& Your Summary Remave Al iams

will impact

s in our x

Michigan

you senvice the entire country add It 10 your car

Add
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10. Recommendation Settings are optional. Select Go to Dashboard.

B Supplier Network

You're almost there! One last step to get your tailored opportunities.

Recommendation Settings

This helps ager a way 1o tell them what goodsisenvices you provide
For subscribes e

Keywords @

Included  Excluded

educatien ged

Commodity Codes @

Suggested  ExploreMore My Selections

Code Set

NiGP -

0 Selectan

ADULT EDUCATION AND GED TESTING (424.18.10)

Teaching and insiruction Servicas: Elsmentary and Secondary Education, Higher Education and Adult Education (92478

©

G0 to Dashboard

11.You will return to the City of Detroit portal. Check the box for | accept the Privacy

Policy and Vendor and Submission Portal Terms of Service.

12.Select ‘Save and continue to Step 3: Optional: Commodity Codes.’

“’ Poral  Submissions

Note the Logo. This
confirms you are creating
with the City of Detroit.

Registration
In addition to creating your account, you need to provide the following information. Please complete all of the steps below.
‘our aceount with the email address lindaedavey@gmail com has been confirmed!

© Step 1: Account Confirmation

@ Step 2: Account Information

2 updated on Sep 8, 2020

© Optional: Commodity Codes

@ Optionat: Premium Vendor l Save and continus to Step 3: Optional: Commodity Codes » l

© Registration Complete

LindaD. v

13.You will be taken to the Optional: Commodity Codes section. You are not required

to enter Commodity Codes. Select ‘Continue to premium vendors’.
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For Bonfire support please click here and a Bonfire representative will contact you shortly.
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Serve Regirs.

NE—— —
Tabe e 1o Euna Supplies Netwosk

14. You will be taken to the optional page to learn about becoming a premium vendor.
The City of Detroit does not require you to be a premium vendor, nor do we provide
advice to organizations on this decision.

15. Select ‘Continue to registration complete’.

Vendor 1 1. v/

“ Portal  Submissions

In 3ddition to creating your account, you need fo provide the following information. Please complote al of the steps below.

© Step 1: Account Confirmation

© Step 2: Account Information

© Optional: Commodity Codes GET MORE BY UPGRADING
TO PREMIUM

Upgrade to access postings across our full

network, which includes contracts from all
levels of government. Ide:

© Optional: Promium Vendor

@ Rogistration Complete to work with multiple age

16.You will receive a ‘Success’ Message.
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17.To access the City of Detroit bid Opportunities, click on the blue ‘Portal’ or the ‘here’
hyperlink or select ‘Continue to Bonfire’.

Registration

18. You will be taken to the City of Detroit’s Procurement Portal and will see Open Public
Opportunities, Past Public Opportunities, or My Opportunities. ‘My opportunities’
lists opportunities that you have been invited to participate in and opportunities that
you have created submissions for.

Procurement Portal
City of Detroit
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19.To log out of Bonfire and the City of Detroit Portal, select the arrow next to your name
and select ‘Log Out’.

Procurement Portal z

City of Detroit

Department: A1

Open Public Opportunities  Past Public Opportunities My Opportunities

For more information, you may reference the following Bonfire Document: Vendor
Registration.
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