
 Assessor Review 2023 Reference Guide  
 
Appealing Online – Email Validation/Access Code 
 

1. Click the link provided on the Office of the Assessor website to initiate the online appeal.   
 

 
 

2. The link will redirect you to a DocuSign landing page where you will enter your Name and Email.  Click 
BEGIN SIGNING. 
 

 
 

3. For security purposes, it is required to validate your email address to access the online appeal.  An 
access code has been sent to your email.  Enter in the access code from the email and click VALIDATE.  
You will now be able to enter the online appeal. 
 

 
 

NOTE: Should you need to finish this appeal later, this email validation allows you to do so by going back to 
the email and clicking on RESUME SIGNING. 



Appealing Online – Filling out the Appeal 
 

1. Check the box to agree to the use of an electronic signature and then click CONTINUE.   

 
2. All the fields with the GRAY outlines are optional to fill in.  All the fields with the RED outline are 

required to fill in.  Please try to provide as much information as possible in all the fields. 
 

 
 

NOTE: Some of the fields are conditional.  This means that if you make a certain choice, other fields may pop-
up and be required to fill out.  Above is an example of Residential Property Type.  When you select 
Residential, additional required information will pop-up below that selection. 
 
 
Appealing Online – Adding Attachments 
 
To add an attachment, click on the paperclip icon and you will be prompted to UPLOAD A FILE from your 
computer.  Once the file/s have been uploaded, click DONE.  You may add up to five (5) files per attachment 
field. 
 

1. If you are applying on the behalf of someone, you must select YES and attach a Letter of Authorization.  
You can find the link to the Letter of Authorization Form HERE or on the Office of the Assessor website. 

2. If you are applying on the behalf of an organization, you must select YES and attach the Article of 
Incorporation. 

3. Attaching Supporting Documentation is optional but recommended.  Properties may be subjected to an 
exterior/interior inspection based on statement or evidence provided. 
 

 

https://detroitmi.gov/sites/detroitmi.localhost/files/forms/2023-01/Letter%20of%20Authorization_Rev2023.pdf
https://detroitmi.gov/departments/office-chief-financial-officer/ocfo-divisions/office-assessor/property-assessment-appeal-information?e=fc8bedd9-81d7-4d13-b66b-98b756503b65


 
Appealing Online – Multiple Property Appeals 
 
Should you need to file an appeal for multiple properties, this form allows you to file up to 10 appeals at once.  
Should you need to file more than 10 appeals, you can click the online appeal link again to fill out another 
form for up to another 10 properties.  You can do this as many times as needed to appeal as many properties 
as needed. 

 
 
The subsequent appeal pages are identical to the first page.  Please try to provide as much information as 
possible in all the fields. 
 
 
Appealing Online – Completion 
 

1. Once you have completed and signed the appeal/s you will have an option to download or print to 
save a copy for your records.   
 

 
 

2. Additionally, you will receive a completion email letting you know your submission has been received.  
You can also access the documents from the link provided in the email. 
 

 
 


