
Get Bid Ready Checklist
for Contracting with the City of Detroit

Register in the Oracle Supplier Portal

Log in and provide:
Taxpayer ID
Email Address
Business classification
Administrative contact
Commodities (Goods and/or Services) Offered

Need help registering?

Attend weekly technical assistance sessions on Mondays at 10:30AM and Thursdays at 1:00PM

Research Bid Opportunities
Research open solicitations

Check Supplier Portal for bid invitations
Sign up for GovDelivery for procurement updates and bid opportunity notices

Start Business Certification Process with CRIO*

Get certified by the Civil Rights, Inclusion, and Opportunity Department as a Detroit Based Business to be eligible
for local preferences, when applicable

Apply here to certify your business with CRIO
Make sure to apply early; a valid certificate must be uploaded with your bid to be applicable

Prepare and Submit a Bid

Upload to the Supplier Portal:
Documents specific to the bid (e.g., proposal, pricing, inventories, staff lists, licenses, etc.)
Certificate of Authority
Conflicts of Interest
Non-Collusion

Need document assistance? Schedule office hours with one of our specialists

Selection of Winning Bid
Evaluation team includes field-specific and procurement staff
Winning bidder(s) selected to receive contract(s)

https://ebkk.fa.us8.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000007775375&_adf.ctrl-state=qeztsrutb_1&_afrM=&_afrLoop=1001721143080914&_afrWindowMode=0&_afrWindowId=null&_afrFS=16&_afrMT=screen&_afrMFW=1424&_afrMFH=943&_afrMFDW=1728&_afrMFDH=1117&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=192&_afrMFG=0&_afrMFS=0&_afrMFO=0
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NDI4MjE0ZDAtODJlMi00NzE1LTg3ZjgtZTFjNmUyMTQ4ZDQ0%40thread.v2/0?context=%7b%22Tid%22%3a%22e154a760-1d2d-4ef6-8fd3-ebc8b4ef31fd%22%2c%22Oid%22%3a%22fb258312-c310-475d-bef6-cea3eadf3c4e%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjY2N2QzN2YtZGJjZS00NmI4LWIxZjctZjYwNGY3YmUxZGE0%40thread.v2/0?context=%7b%22Tid%22%3a%22e154a760-1d2d-4ef6-8fd3-ebc8b4ef31fd%22%2c%22Oid%22%3a%22fb258312-c310-475d-bef6-cea3eadf3c4e%22%7d
https://ebkk.fa.us8.oraclecloud.com/fscmUI/faces/NegotiationAbstracts?prcBuId=300000007775375&_afrLoop=3606167593854623&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=19f490asc4_188&_afrFS=16&_afrMT=screen&_afrMFW=1026&_afrMFH=1080&_afrMFDW=1440&_afrM
https://ebkk.fa.us8.oraclecloud.com/fscmUI/faces/FndOverview?fndGlobalItemNodeId=itemNode_supplier_portal_supplier_portal
https://public.govdelivery.com/accounts/MIDETROIT/subscriber/new?topic_id=MIDETROIT
https://app.smartsheet.com/b/form/a5eaaca10fae4080bdf18a449c5ccdad
https://detroitmi.gov/forms/combined-certificate-authority
https://detroitmi.gov/sites/detroitmi.localhost/files/2021-12/Conflict%20of%20Interest%20Certificate.pdf
https://detroitmi.gov/document/affidavit-non-collusion
https://urldefense.com/v3/__https://calendly.com/ocpofficehours/60min?month=2023-07__;!!NcXZSU8rfchoEksI!a1ow-sFhOoIlczfTZDYCnSbrD5RJbTsptKFLTNQ7cAM8CH159ktWZqxtzy6OnU1ckaX_MUvtGOvbU3WENBSSAcCgUmcDR0736O0$


Draft and Sign Contract

Contract finalized and signed
Contract Requirements

Certificate of Insurance in Compliance with Contract
Treasury Clearance
Consolidated Affidavits & Sample Employment Application
Certificate of Good Standing with State of Michigan LARA
Payment and Performance Bonds (If Applicable)

Contract Approved
Contracts $25K and over require City Council approval

Purchase Order Created by City

Supplier notified of a purchase order created in Oracle
There MUST be a signed contract or purchase order from the Office of Contracting and
Procurement before beginning any work with a City of Detroit department or agency

Begin Work

Provide goods and services described in the contract
City monitors performance and compliance

Submit Invoices in Supplier Portal

Upload invoice against correct purchase order in the Supplier Portal

.

https://detroitmi.gov/departments/office-chief-financial-officer/ocfo-divisions/office-treasury/treasury-clearances
https://detroitmi.gov/document/consolidated-affidavits
https://www.michigan.gov/lara
https://drive.google.com/file/d/1bDY76e7VFlBYB9lIpNr286_5bwxTV-wc/view?usp=sharing
https://drive.google.com/file/d/1za7J6lLlPOz8WE4mddBExtM0RHW3I-2e/view?usp=sharing
https://detroitmi.gov/sites/detroitmi.localhost/files/2018-03/How%20to%20view%20Purchase%20Order%20via%20Supplier%20Portal.pdf
https://ebkk.fa.us8.oraclecloud.com/fscmUI/faces/FndOverview?fndGlobalItemNodeId=itemNode_supplier_portal_supplier_portal

