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	PRINT FULL NAME:
	     
	CITY OF DETROIT

EMPLOYEE’S WITHHOLDING CERTIFICATE

FOR FEDERAL, STATE, DETROIT AND FICA INCOME TAX

	PRESENT HOME ADDRESS:
	     
	

	CITY:
	     
	STATE:
	     
	ZIP CODE:
	     
	

	KIND OF EXEMPTION
	BASIC TAX DATA

	If you choose to claim exemption(s), write the number of exemptions to which you are entitled in the box for each tax authority for which you claim the exemption(s).
	Employees must file this form with their Department Personnel Section, otherwise Federal, State and City Income Tax will be withheld from earnings without exemptions.
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	Transaction Code

	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	R
	

	
	           EMPLOYEE SOCIAL SECURITY NUMBER

	EXEMPTION
	FEDERAL
	STATE
	CITY
	
	A
	 
	1 (GEN CITY)

2(BEF 1986)

3 (AFT 1986)
	 
	 R
	
	1-SINGLE

2-MARRIED

3-HEAD OF HOUSEHOLD

	1. Allowance(s) For Exemption(s) –Enter total personal exemptions will claim on your Federal Income Tax Return.
	     
	     
	     
	
	FICA TAX CODE
	
	TAX MARITAL

STATUS
	

	2. Special Withholding Allowance –Enter 1 if single with one employer, or married with one employer and spouse is not working.
	     

	     

	     

	

	3. 
	
	
	
	
	B
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	R
	

	4. Allowance(s) for Tax Credits –For child care expenses, Earned Income Credit.  Credit for the elderly and Residential energy credit.  (Enter estimated number of personal exemptions equivalent to the dollar amount.)
	     

	
	
	
	FEDERAL 

TAX CODE
	FEDERAL TAX EXEMPTION(S) CLAIMED 
	FEDERAL FIXED 

DEDUCTION AMOUNT

	5. 
	
	
	
	        

	6. Allowance(s) for Itemized Deductions – Enter estimated number of personal exemptions equivalent to the dollar amount.
	     

	
	
	
	C
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	R
	

	7. 
	
	
	
	
	STATE

TAX CODE
	STATE TAX 

EXEMPTION(S) 

CLAIMED 
	STATE FIXED 

DEDUCTION AMOUNT

	Add lines 1 through 4 and enter total number of exemptions here and in the appropriate boxes under BASIC TAX DATA.
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	R
	

	I certify that the information submitted on this Certificate is true, correct, and complete to the best of my knowledge and belief.
	     
	     
	
	DETROIT TAX CODE
	DETROIT TAX EXEMPTION(S) CLAIMED
	DETROIT FIXED DEDUCTION AMOUNT

	
	DATE
	SIGNATURE
	
	
	
	

	1. EXEMPTIONS-Do not claim more than the number of exemptions to which you are entitled.  However, if you expect to owe more income tax than will be withheld, you may either claim fewer exemptions or enter into an agreement with the City to have additional amounts withheld.  Additional withholding allowances for itemized deductions claimed for Federal Income Tax purposes are not allowed for City of Detroit or State of Michigan.
	2. CHANGES IN EXEMPTIONS-

A) You may file a new certificate any time the number of exemptions to which you are entitled increases. 

B) You MUST file a new certificate within 10 days if the number of exemptions to which you are entitled DECREASES.  

C) The death of a spouse or other dependent does not affect your withholding until the next year, but requires the filing of a new certificate.  If possible, file a new certificate by December 1 of the year in which the death occurs.
	3. CHANGE OF RESIDENCE-You MUST file a new certificate within 10 days after you change residence from or to a taxing city.


4. FOR FURTHER INFORMATION, CONSULT THE PAYROLL SECTION OF THE FINANCE DEPARTMENT.

	     
	     
	
	     
	     
	

	PREPARED BY
	DATE
	
	APPROVED BY
	DATE
	


